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M a r k  J o n e s  

 

 

 

February 1, 2017 

 

Contact’s Name 
Contact’s Title 
Organization Name 
Street Address 
City, State, Zip 

 

 

Dear Mr. or Ms. ((person’s last name)): 

 

I am responding to your need for a ((title of position offered)), as indicated by ((how you heard of the position)).  I 
am an accomplished sales executive with a proven track record of success in driving substantial business growth 
by building and maintaining strong working relationships with customers.  I have earned a reputation forward-
thinking producer who identifies and seizes opportunities to positively impact an organization’s bottom line. 

 

Over the course of my career, I have consistently earned recognition for my performance and drive to deliver re-
sults.  I achieve the sales objectives of an organization by leveraging my well-honed communication skills and con-
veying the value-added benefits of products.  As a self-motivated team leader committed to sustaining the profit-
ability of an organization, I know I have much to offer ((company name)).  My key accomplishments include: 

 

● Growing revenue 14% from $246 million to $281 million in 2010, exceeding operating plan by 7%.  

● Delivering annual sales operating plan (AOP) of $281 million at 107% plan in 2010.  

● Developing dollar channel business (Family Dollar/Dollar Tree) from $27 million to $51 million. 

● Achieving 110% of new item speed to shelf objectives, earning recognition as best in division. 

 

I am confident that my knowledge base, experience, and commitment to success would provide invaluable contri-
butions to the growth and profitability of your organization.  I look forward to meeting with you to discuss your 
needs and my qualifications in greater detail.   

 

 

Sincerely, 

3334 Glen Dale Rd   Grand Rapids, MI 45201   C (555) 555-5555   markjones@gmail.com 


